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Contracts Register 

The Contracts Register is a record of the contracts we hold with a value of £5,000 or more. 

Details of the register can be found within our live procurement portal, Proactis.  Please note 

that Harborough District Council is partnered with Welland Procurement, who also provide 

procurement services for other local authorities, consequently our contracts will be listed under 

Welland Procurement. 

Accessing the Contracts Register 

At the end of the ‘Contracts Register’ paragraph on www.harborough.gov.uk/tenders, click the 

‘Proactis’ link.  This will open the Proactis portal (figure 1). 

Figure 1: Proactis Portal Contracts Register 
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Figure 2: Click 'advanced search' in the top right of the screen 

Searching the Contracts Register 

You can search for Harborough District Council (HDC) contracts in two ways: narrowing your 

results or, advanced search.  The simplest way to view HDC contracts is by using the 

‘Advanced Search’ function.  However, if you wish export the results into Microsoft Excel, then 

you will need to follow the guidance for ‘narrowing your search results’. 

Advanced Search:  

1. Click ‘Advanced search’ in the top right of the screen (figure 2) 

2. In the ’Portals & organisations’ box, select ’EastMidsTenders’ from the ‘Portal’ drop-down 

menu on (figure 3).  

3. Under ‘organisations’, click the blue ‘show more’ hyperlink and tick the box for ‘Welland 

Procurement’ (figure 3). 

4. Select ‘HDC’ as ‘Organisation Department Contains’ (figure 3). 

5. Complete any additional search parameters you require (figures 4 and 5). 

6. At the end of the page, click the green ‘search’ button in the bottom left (figure 5). 

7. This will bring up the contracts relating to Harborough District Council (figure 6).  To find 

out further details about a specific contract, click the blue hyperlinked title (figure 6), 

alternatively you can click the green ‘export’ button in the bottom left to export the results 

to Microsoft Excel (figure 6).  
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Figure 3: select "Welland Procurement" and in “Organisation department contains” enter “HDC”. 

Figure 4: complete any additional search parameters you require. 
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Figure 5: complete any additional search parameters you require and click "search". 

Figure 6: click the blue hyperlinked contract title to find out more information or, click the green 

‘export’ button to export the results to Microsoft Excel.  
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To narrow your search results:  

1. From the ‘Portal’ drop-down menu on the left-hand side of the screen, select 

‘EastMidsTenders’ (figure 7).  

2. Then select ‘Welland Procurement’ from the ‘Organisations’ drop-down menu (figure 8). 

3. You can also search by contract start and/or end date by entering the date into the 

relevant search fields (figure 9). 

4. Click the green ‘Update’ button in the bottom right corner of the box (figure 9). 

5. This will generate a list of all awarded contracts procured by Welland Procurement.  In 

order to view contracts specific to Harborough District Council, you will need to export this 

list into Microsoft Excel.  To do this, click the green ‘Export’ (figure 10), enable editing and 

filter, either by Department (HDC; figure 11) or, central purchasing body (Harborough 

District Council; figure 12). 

Figure 7: Select EastMidsTenders 
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Figure 8: Select Welland Procurement 

Figure 9: Click 'Update' 
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Figure 10: Click the 'Export' button to export the list to Microsoft Excel 

Figure 11: Select options with HDC from the ‘Department’ drop-down list, click 'okay' 
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Figure 12: Select options with Harborough District Council from the ‘Central purchasing body’ drop-
down list, click 'okay' 


